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Guidelines for doctoral and MPhil candidates wishing to withdraw from candidature
· A Doctoral or MPhil candidate who does not wish to continue with his/her research program is asked to complete this form notifying the university of his/her intention to withdraw.
· Before withdrawing from candidature, you are advised to consider other options which may be available to you. Advice on options is available from:
· Your supervisor/supervisors

· Administrative staff in your department

· Graduate Coordinator or Head of your department

· Administrative staff in your faculty

· Monash Research Graduate School staff

· Monash Research Graduate School website
· Monash Postgraduate Association

· Associate Dean (Research Degrees) in your faculty
It may be possible for you to consider a break from studies by applying for a period of approved intermission. This would enable you to return to your studies after a break, without the need to reapply for admission. If you are experiencing difficulties with your current candidature arrangements, a transfer to part-time or external studies may be an option, or a change in supervision, department or even faculty may be possible.
· Please note a candidate who withdraws from candidature will not normally be re-admitted to candidature within four years of the withdrawal date.

· The Research Graduate School Committee will only approve re-admission following withdrawal where suitable facilities and effective supervision are available to support the candidature and where the committee is satisfied that the candidate is now in a position to undertake research towards a successful thesis completion. Re-admission to candidature is not automatic.

· A scholarship holder who withdraws from candidature must surrender his/her scholarship/s and any scholarship/s will be automatically terminated following the final day of enrolment. Should the candidate apply to be readmitted at a later date, scholarships cannot be reactivated.
· The information on this form is collected for the primary purpose of processing your application for withdrawal.  Other purposes for collection include attending to administrative matters, corresponding with you and statistical analysis.  If you choose not to complete all questions on this form it will not be possible for Monash University to assess your application.  You have a right to access personal information that Monash University holds about you, subject to any exceptions in relevant legislation.  If you wish to seek access to your personal information or inquire about the handling of your personal information, please contact the University Privacy Officer on 9905 6011.
· Confirmation of your withdrawal will be notified via email with a hard copy of the confirmation sent to you by mail.  Confirmation will be sent to your supervisor/HOD only via email.
· Should you wish to proceed with your withdrawal from candidature, please complete the form overpage.
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Section 1: To be completed by Candidate

Please read the guidelines on page 1 before completing and submitting this form.


	ID No:

	
	Degree:
	


	Department:
	
	  Campus:
	


	Family Name:
	
	Title:
	


	Given Names:
	


	Mailing Address:
	


	Telephone (Home):
	
	(Work):
	


	Email address:
	


PRIVATE 
To be completed by applicant1
PRIVATE 
To be completed by applicant2
PRIVATE 
To be completed by applicant3
PRIVATE 
To be completed by applicant4
	Do you currently hold a scholarship?
	No 
	
	Yes 
	
	→ Please specify:
	


	My final day at Monash University will be:
	Day
	
	Month
	
	Year
	


Reasons for withdrawal from Doctoral/MPhil candidature:
	


I wish to withdraw from Doctoral/MPhil candidature and I have advised my supervisor and Head of Department of my decision. I have read and accept the guidelines in relation to withdrawal from candidature.

	Candidate’s Signature:
	
	Date:
	         /         /


Section 2: To be completed by Head of Department or Graduate Coordinator

I have noted that the above candidate has decided to withdraw from candidature.
	Name:
	
	Signature:
	


	Email:
	


Please note if the Head of Department or Graduate Coordinator is the main supervisor, this form should be signed by another academic staff member, independent of the candidate.
This completed form should be submitted to:

Monash Research Graduate School, Research Services

Building 3D, Wellington Rd, Clayton

Postal - Monash University, VIC 3800, Australia

Telephone + 61 3 9905 3009   Facsimile + 61 3 9905 5042

Email mrgs@adm.monash.edu.au  www.mrgs.monash.edu.au/
CRICOS Provider number: 000008C
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