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MONASH University




	Monash Research Graduate School
Extension of Candidature form

for doctoral or MPhil candidates
	MRGS use only



Only in exceptional circumstances will an extension of candidature be granted to doctoral or MPhil candidates. 
For Doctoral candidates - extensions of up to six months may be granted. Extensions beyond six months will not normally be granted to full-time students. Part-time students may apply for up to a maximum of 12 months extension to candidature, but applications for extensions will initially be granted for six months, with the possibility of up to a further 2 extensions of 3 months each. Where students have converted from full-time to part-time candidature at a date subsequent to their commencement of candidature, the possible period of 12 months (part-time) extension will be decreased on a pro-rata basis. Students who have had 3.5+ years of full-time candidature will be eligible for a maximum of six months extension.
For MPhil candidates – extensions of up to three months may be granted. A second three month extension may be granted, and will be considered on a case by case basis. In exceptional circumstances those candidates admitted to the MPhil with 18 months full-time equivalent candidature may be considered for additional extensions.
An extension will only normally be approved where research has been delayed by circumstances beyond the candidate’s control, for example prolonged equipment breakdown, change in research direction or supervision, inadequate library or other resources, illness of candidate. Applications should be submitted to MRGS 4 to 6 weeks before candidature end date. 
Candidates will receive a letter advising them of the outcome of this application. Departmental notification will be by email. It is therefore essential that email addresses are provided for all signatories. 
The information on this form is collected for the primary purpose of assessing your application to vary your enrolment status.  Other purposes for collection include attending to administrative matters, corresponding with you and statistical analysis.  If you choose not to complete all questions on this form it will not be possible for Monash University to assess your application.  You have a right to access personal information that Monash University holds about you, subject to any exceptions in relevant legislation.  If you wish to seek access to your personal information or inquire about the handling of your personal information, please contact the University Privacy Officer on 9905 6011.

Section A: To be completed by candidate 


	ID No:
	
	Department:
	


	Degree:
	


	Family name:
	
	Title:
	


	Given names:
	


	Mailing address:
	


	Telephone no:
	Home:
	
	Work:
	


	Email address:
	


PRIVATE 
To be completed by applicant1
PRIVATE 
To be completed by applicant2
	Period for which extension of candidature is sought:
	from
	         /          /  
	to
	         /          / 


Please outline the reasons why the research has been delayed, including:
· an estimate of time lost due to delays and details of experimental or other work still to be completed;
· current stage of thesis preparation (eg number of chapters in final draft, preliminary draft, point form, etc).
· a timetable of monthly targets for completion of the work within the additional period of candidature requested.

Please attach a separate sheet if necessary.
	


	Candidate’s Signature:
	
	Date:
	       /           /


Section B: To be completed by main supervisor


	
	I support the student's application for the following reasons, subject to the conditions set out below:


	
	I do not support the student's application on the following grounds:


	


To assist the Committee in considering this application you are requested to provide a comprehensive statement on the progress the candidate has thus far made toward his/her research:
	


	Supervisor’s full name:
	
	Email:
	


	Supervisor’s signature:
	
	Date:
	     /        /


Section C: To be completed by Head of Department/ Graduate Coordinator

	
	I support the student's application for the following reasons, subject to the conditions set out below:


	
	I do not support the student's application on the following grounds:


	


	Grad Coordinator or

Head of Dept name:
	
	Email:
	


	Grad Coordinator or

Head of Dept signature:
	
	Date:
	     /        /


Notification

Please list below the email addresses of other staff members who require a copy of the notification:

	



Section D: Endorsement by the Research Graduate School Committee


Approved / Not Approved

	RGSC nominee Signature:
	
	    Date:
	        /        /


Please forward the completed form, together with and all requested supplementary documentation to: 

Monash Research Graduate School, Research Services

Building 3D, Wellington Rd, Clayton

Postal - Monash University, VIC 3800, Australia

Telephone + 61 3 9905 3009   Facsimile + 61 3 9905 5042

Email mrgs@adm.monash.edu.au  www.mrgs.monash.edu.au/
CRICOS Provider number: 000008C
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